2.3. Paboronarens He Bpase TpeOoBaTh OT paboTHHKA IIpeicTaBIeHus HHPOpMaLUH O
MOJMTHYECKUX U PEIMTHO3HBIX YOEKICHUIX H 0 €r0 YaCTHOM JKH3HH.

2.4. PaboTHuk nmpejacTapiseT paboToaaresio J0CTOBepHbIe cBeeHus 0 cebe. Paboroaarens
IIPOBEPSIET JOCTOBEPHOCTD CBE/ICHHUIL, CBEPsisi JaHHBIE, I1Pe/ICTaBIeHHbIe paOOTHHKOM, C
MMEIOIIUMHUCS Y paOOTHUKA IOKYMEHTaMH.

2.5. Ilpu U3MeHEeHHH NePCOHANIbHBIX JJAHHBIX PAOOTHHK MUCBMEHHO YBEAOMIISIET
paboTonaress 0 TAKMX U3MEHEHUSX B pa3yMHBIH CPOK, HE IPEBBILIAIOIMIMNA __ JIHE.

2.6. ITo mepe neobxoxumocTn paboroaaresns uctpeOyer y paboTHUKA JOTIOIHUTEIbHBIE
ceesienust. PabGoTHuk mpejcransier TpebyeMble CBEICHHS U B ClIy4ae HeOOXO0MMOCTH
NPEBABISET JIOKYMEHTBI, OATBEPIKIAIOIINE JOCTOBEPHOCTh 3THX CBEACHMI.

2.7. Aukera pabOTHHKA XpaHUTCA B €r0 JJMYHOM jese. B THYHOM jiese TakiKe XpaHUTCs BCs
uH(pOpMaLIUs, OTHOCSIIASCS K IEPCOHATBHBIM JJaHHBIM paboTHUKA. Be/ienne JIHuHbIX Je
BO3JI03KEHO HA T€HEPATIBHOI0 AUPEKTOPA, OTBETCTBEHHBIN 3a BEICHUE JIMYHBIX JEJ —
reHepajibHOIro JAHPEKTOpPA.

3. XpaHeHue nNepcoHaNbHBIX JaHHBIX paOOTHUKOB

3.1. Ankera paOOTHHKa XpaHUTCS B €r0 JITYHOM JeJie. B 1MyHOoM jese Takke XpaHuTcs Bes
nH(pOopMaLUs, KOTOpasi OTHOCUTCS K MEPCOHAIBHBIM JaHHBIM paboTHHKA. Bejenne muuHbIX
JIEJT BO3JIOKEHO Ha FEHEPAIILHOTO JIMPEKTOPA, OTBETCTBEHHBIH 38 KOMIUIEKTOBAHHE JIMYHBIX
Jiell — FeHepalbHOI0 JUPEKTOopa.

3.2. JIu4Hble Aena U JTMYHbIe KapTOYKH XpaHsITcsd B OYMa)KHOM BUJIE B NAIKaX, MPOIIXTHIC U
[IPOHYMEPOBAHHBIE 110 CTpPaHULAM. JIMYHbIE Je1a ¥ INYHBIE KADTOYKH HAXOMATCS B OT/IENIE
Oyxrajitepuu B ClielHaIbHO OTBEICHHOM HiKady, oOecreynBaromeM 3auTy oT
HECaHKIMOHUPOBAHHOrO JocTyna. B xonme pabouero qus Bce IMYHBIE JIE/1a U JINYHBIC
KapTOUKHU CHAIOTCS B OT/EN OyXTalTepHH.

3.3. IlepcoHasibHbIe JaHHBIE PpAOOTHHKOB MOT'YT TAKXKE XpPaHUThCS B DJIEKTPOHHOM BUJIE B
JIOKaJIbHOM KOMIBIOTEPHOM ceTH. JIOCTyI K 3JeKTPOHHBIM 0a3aM JIaHHBIX, COJIEPIKAIHMM
niepcoHalbHbIe JaHHbIC paOOTHUKOB, 0OeceuuBaeTCs JABYXCTYIIEHYATON CHCTEMOH MapoJIeH:
Ha YPOBHE JIOKQJILHOH KOMIIBIOTEPHOMH ceTH U Ha ypoBHe 6a3 nanHbIX . [laposn
YCTaHaBIMBAIOTCS FeHEPAJIBHBIM JUPEKTOPOM H COOOIIAOTCS MHIAMBHIYaIbHO padOTHHKAM,
MUMEIOIIUM JOCTYI K MEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB.

3.4. 3meHeHnue napoJieil reHepabHBIM JUPEKTOPOM IPOUCXOJUT HE PEXKe OHOro pasa B ABa
mecsua.

3.5. JlocTyn K NEpCOHAIBHBLIM JaHHBIM PabOTHHKA HMEIOT I'eHEepaIbHBIN JUPEKTOD,
PYKOBOJAUTEIH IPOeKTa. JIOCTyIl IPYTHX CIENHATHCTOB K NEPCOHAIBHLIM JaHHBIM
OCYIIECTBIISECTCS HA OCHOBAHMH NMCbMEHHOTO Pa3pelIeHus TEHEPAIIbHOIO JAUPEKTOPA.

3.7. KonupoBath ¥ JieJ1aTh BBITACKHU U3 IEPCOHAIBLHBIX JAHHBIX padOTHHUKA pa3peliacTcs
MCKJIFOYUTENIBHO B CITYKEOHBIX HENAX ¢ MUCBMEHHOIO pa3pelleHus IFeHepaIbHOro IMPEKTOPA.

4. Ucnons3oBanue NepCcoOHaJIbHBIX TaHHBIX paGOTHHKOB

4.1. IlepconanbHble JaHHble paOOTHHKA HCTIOIB3YIOTCS JUIS LIeJIeH, CBA3aHHbIX C
BBIITOJIHEHHEM PaOOTHUKOM TPYJIOBBIX (DyHKIIHIH.

4.2. PaboTonarens HCHOIB3YET NEPCOHATIBHBIC JAHHBIE, B YACTHOCTH, JUJIS PELIEHHS BOIIPOCOB
MpoABKHIKEeHNS pabOTHHKA 110 clryk0e, 04epeHOCTH MPE0CTABICHUS €KETOIHOI0 OTILYCKa,
YCTaHOBJICHUS pasMepa 3apiuiatel. Ha OCHOBaHHH MEPCOHAIBHBIX JIAHHBIX pabOTHHKA
peraeTcsi BOIPOC O JIONyCKe ero kK MHGOpPMAaIH, COCTaBIISIONIEH CyKeOHyI0 HIIH
KOMMEPUYECKYIO TaiHy.

4.3. Tlpu npuHATHH peLICHNH, 3aTparuBaloIIMX HHTepech paboTHHKa, paboTo1aTe b HE UMEET
MpaBa OCHOBBIBATHCSA Ha MEPCOHATIBHBIX JaHHBIX paOOTHUKA, OJYYEHHBIX HCKIIIOYHTEILHO B
pe3ylbTaTe UX aBTOMAaTU3HPOBAHHOH 00pabOTKH MIIH 2JIEKTPOHHOIO ITOCTYIIICHHS.



